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HOW TO LOG IN?
Smartphone App

Download & 

Open the App
Register Choose the 

mobility type

For mobility study choose Higher Education – studies

For placement mobility choose Higher Education –

traineeships

You can check after logging in the rest of the options.

Push 

Enter
button

Push 

More info
button

Desktop 

view

Scroll the 

HOME and find 

OLA sublist
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https://erasmusapp.eu/


HOW TO LOG IN?
Desktop Interface
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Or you can just 

create the profile 

directly on:

https://www.learning-

agreement.eu/student/

home/login.php

After you register you can download the 

phone App, it works like this also. 

The important step is to create the account.

After you create the account you will need to 

confirm it via the e-mail received.

Register

https://www.learning-agreement.eu/student/home/login.php


WHAT IS OLA (ONLINE LEARNING AGREEMENT)

The Learning Agreement is the study contract between student the 

host and the home institutions.

OLA allows the Learning Agreement to be prepared online, shared with 

both the home and host universities and be signed using a 

touchscreen.

New Learning 

Agreement

6 parts to fill in:

Information about the student;

Information about the sending institution (your home 

institution);

Information about the receiving institution (UPB);

The activities undertaken in mobility (study program);

Responsible Persons for ECTS recognition and mobility;

Student signature.
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STEP 1 – INFORMATION ABOUT THE STUDENT (YOU)

 The red star indicates a mandatory field;

 If you do not have a student ID number is not necessary to 

fill in the field;

 Indicate the academic year when the mobility will take 

place;

 Choose a field of education from the list as closest as 

possible for your area of study.

 Save after completing each section and of course go to 

Next step.

 It is not required to fill in OLA in the sections order (1-2-3-4-

5), you can skip a section and go to another by just clicking 

the number of the section. However in the end, before 

clicking Commitment make sure you filled everything.
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STEP 2 – INFORMATION ABOUT SENDING INSTITUTION

 The red star indicates a mandatory field;

 Write your Faculty or department name depending on 

your faculty organizational structure.

 For the contact person you need to add the Person 

who provides a link for administrative information,

depending on the structure of the higher education 

institution (departmental coordinator/ international 

relations officer or equivalent body within the institution).
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STEP 3 – INFORMATION ABOUT UNIVERSITY POLITEHNICA OF
BUCHAREST (UPB)

 The red star indicates a mandatory field;

 Before submitting the form for signature make 

sure the name of the receiving faculty you will 

carry on your mobility activity is written at 

Faculty/Department field.

 The contact person is the person who is providing

you the application information (the administrative 

information, e.g. how to apply). Usually the 

contact person may be one of the Erasmus+ 

Office employees or a mobility coordinator.
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After choosing 

the name of the 

university, the 

address will 

appear filled in.

ERASMUS+ Office contact:

 E-mail: erasmus@upb.ro

 Phone no. +4021 402 92 84

All Faculties can 

be found here: 

https://upb.ro/en

/erasmus/respon

sible-for-

faculties/

mailto:erasmus@upb.ro
tel:+40214029284
https://upb.ro/en/erasmus/responsible-for-faculties/


 The red star indicates a mandatory field;

 To add the course title and other information click Add subject;

 Depending on the UPB faculty, you choose the courses independently for each faculty directly from their website and 
study plans. For all information regarding on how to apply check this webpage: https://upb.ro/en/erasmus/study-

mobility/ and table C) Preparation Procedure for course Selection for the list of faculties which provide study 

programmes in English or other languages.

 We suggest to take courses from maximum 2 different faculties because during the semester may happen course 

overlapping. 8

STEP 4 – PROPOSED MOBILITY PROGRAMME

https://upb.ro/en/erasmus/study-mobility/


 After you click Add subject, this 

window will appear.

 On the right side you can find an 

example for filling the form for one 

subject.

 Try to add the Component code, 

because it shows the faculty you 

chose the courses. 12 shows the

faculty number, in this case Faculty

of Engineering in Foreign 

Languages (FILS). And 06 is the 

semester of study, in this case, the 

course is from the second semester 

of the 3rd year.
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STEP 4 – PROPOSED MOBILITY PROGRAMME



 Choose the semester you plan to study 

at UPB and make sure it is compatible 

with the course period.

 In UPB’s case you have 3 options:

autumn semester, spring semester and 

full academic year.

 In the place you will find the course 

code and name, for sure you will find 

the ECTS correlated with the course. 

Do not forget to add them!

 The link for the course website is not

mandatory but is helpful.

 Click submit to save and return to the 

general overview for the proposed 

mobility programme. 
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STEP 4 – PROPOSED MOBILITY PROGRAMME



 Same completion process as table A is

applied for table B;

 Very important! For the Planned period 

mobility check the webpage mentioned in 

slide 8. There you will find the updated 

information, still if there are any doubts 

contact the ERASMUS+ Office through the 

e-mail address;

 Usually the autumn semester starts on the 

last week of September and ends at 

beginning of February and spring semester 

starts mid-February and ends mid-June;

 We do not request a language certificate,

but you need to have a medium B skills 

level of the language you will study in.
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STEP 4 – PROPOSED MOBILITY PROGRAMME



 The red star indicates a mandatory field;

 For the sending institution (your home institution) add the 

Responsible person which will take care of your courses recognition 

after returning home. And make sure that person will sign OLA.

 For the receiving institution (UPB), the Responsible Person varies 

depending on the faculty you took the courses from, because each 

faculty has their own management and administration.

 Make sure you complete OLA for each faculty you took courses 

from. In case you have courses from 2 faculties you will complete 2 

OLA’s (check slide 4 for how to create a New Learning Agreement).

 ERASMUS+ Office employees cannot sign the Learning Agreement; 

they are not able to sign it.

 Check the following link: https://upb.ro/en/erasmus/responsible-for-

faculties/ and find each UPB faculty Responsible (Vice-Dean & 

coordinator) and their contacts, this person will sign the Learning 

Agreement.
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STEP 5 – RESPONSIBLE PERSONS

Do not forget to save the changes!!!

https://upb.ro/en/erasmus/responsible-for-faculties/


 Click Sign Online;

 Signature Field will appear;

 Sign in the square, click Clear if you 

want to change the signature.

 After signing click Sign Document;

 The signature will appear in the box 

under Sign Online button and the date 

will be added.

 If you want to go back from Signature 

Field, try to open it before in another 

window or click the back arrow of the 

browser.

 Next person to sign after you will be the 

Responsible from the sending institution.

13

STEP 5 – COMMITMENT



GOOD TO KNOW!

 You can fill OLA in more steps, you can start once and then come back another times to finish it;

 On the right side under Action, there are 3 dots, if you click on them you will be able to see 3 actions: Edit, Remove or Save PDF;

 The Erasmus Office can see all your version of OLA, so please try to keep only the 3 parties signed ones after the process of completion.

 The system will send the document for signature to the Responsible Persons mentioned in the form, if one does not sign, the process is 

stuck. Make sure all parties are signing the document.

 After semester starts you can use the second type of Learning Agreement: LA during the mobility, you can see the option under the LA –

before mobility. 14


