T )
SOETEE S
100000000
E0 880
TIX

,oooooooo
oooo

CXXX
P
e

o
.sppoooo
& 0.0
LES
(3

0
(L
(4
.

L8 I
LLL
L XL
oW

HOW TO FILL IN
THE ONLINE
LEARNING

C—

@,

LY

.......OOQQOO . 009 T T AGREEMENT (OLA) o
:,:..,..... 00 O.. ?. 9 ..

- Erasmus+

Enriching lives, opening minds.
........................................




HOW TO LOG IN?
Smartphone App

Choose the

Download & e Register
mobility type

Open the App

Erasmus+ App

- Reglster
Erasmus+ App

Expand your world

Select Programme

— >\\‘\\\\\\\|f' "‘5///'%‘, =

Create an Erasmus+ profile

l; ist name | Last name | Higher Education - studies

[ Select Programme | Highar Education -
traineeships

l Stage of mobility |

Vocational E&T learners’
llhawrnadandagtmmtheu maobilities

Youth Exchanges

| olready have o profile

Get started

Codtunded bty the
4
Already have an accaunt? - Eranmuet Programme

0! the Europesn Unien

©#  For mobility study choose Higher Education — studies

©#  For placement mobility choose Higher Education —
traineeships

@ You can check after logging in the rest of the options.

Home {C}

Next step Total completion

Important milestanes
to suppoct your
maobility | 0%

Push
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Student: no
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https://erasmusapp.eu/

HOW TO LOG IN?

|-t pratarEn] ey STUDENT

Or you can just
create the profile
directly on:

https://www.learning-
agreement.eu/student/
home/login.php

Desktop Interface =

Student login form (For HEl and Erasmus+APP users)

Email

Passwaord

lon't remember password send me reminder

Ol Sy in with Soogle

Google loginis Tor registered usersonly!

The OLA now
through the App!

2= N
(E+)

Sign in to the Erasmus+ App and
enjop the Online Learning Agreement

anywhers, anytime,

Register

Create an Erasmus+ profile (7)
|' &l nama

Last name

Emal

Hassword, 8+ chars + Capital + number

Confirm password

I have read and agree to the Terms and Conditions and
Privacy Policy

After you register you can download the
phone App, it works like this also.

The important step is to create the account.
After you create the account you will need to
confirm it via the e-mail received.



https://www.learning-agreement.eu/student/home/login.php

WHAT IS OLA (ONLINE LEARNING AGREEMENT)

-lll—ﬁ STUDENT

STUDENT

New Learning You are that close to start your ERASMUS expenience.. ]

Learning Agreement (before mobility) [A t = - o oy -~

greemen & & o o ),

s Student Sending Recelving Proposed Responsible Commitment

Institution Institution Mobility Persons
Programme
[ WL WITH CHANGEY |
Changes to learning agreement (during mobility) 6 parts to fill in:
. . Information about the student;
The Learning Agreement is the study contract between student the

]

Information about the sending institution (your home
institution);

Information about the receiving institution (UPB);

The activities undertaken in mobility (study program);
Responsible Persons for ECTS recognition and mobility;
Student signature.

host and the home institutions.

]

OLA allows the Learning Agreement to be prepared online, shared with
both the home and host universities and be signed using a
touchscreen.

]

K]

K]




You are that close to start your ERASMUS experience...

& e & L @ &

Student Sending Institution Receiving Institution Proposed Maolbility Responsible Persons Commitment
Programme

STEP 1 — INFORMATION ABOUT THE STUDENT (YOU)

Student Information
e = The red star indicates a mandatory field;
- v = |f you do not have a student ID number is not necessary to
Matlonality: coumtng torwhich 1he person belongs admivistratively and that ssees the 10 card 3ndor agssoart fl” In the fleld,
R ~ = Indicate the academic year when the mobility will take
place;
= Choose afield of education from the list as closest as
T R SR possible for your area of study.
= Save after completing each section and of course go to
B N i Next step.
= |tis notrequired to fill in OLA in the sections order (1-2-3-4-
) 5), you can skip a section and go to another by just clicking
The SCED-F 1013 sesrch tool svallable st hipfecewropa sweducationd rtem stionsl-sandarc-classinestion-of-education-isced_en should beused o hnd . .
the ISCED 2013 detziled field of educstion ard traininzthat is closest o the subject of the degree tobe awarded to the studert by the Sending Instituton the number Of the Sectlon However |n the end, before
clicking Commitment make sure you filled everything.

m NEXT STEP



You are that close to stari your ERASMUS experience...

@ & > © @ o

Student Sending Institution Receiving Institution Proposed Maobility Responsible Persons Commitment
Programme

STEP 2 — INFORMATION ABOUT SENDING INSTITUTION

= The red star indicates a mandatory field;
Sending institution

= Write your Faculty or department name depending on
your faculty organizational structure.

Faculty/Dessetmost” = For the contact person you need to add the Person
who provides a link for administrative information,
depending on the structure of the higher education
institution (departmental coordinator/ international
relations officer or equivalent body within the institution).

(o s



You are that close to start your ERASMUS experience...

L © @ o o O

Student Sending Institution Receiving Institution Proposed Maobility Responsible Persons Commitment
Programme

STEP 3 — INFORMATION ABOUT UNIVERSITY POLITEHNICA OF
BUCHAREST (UPB)

feesiiinginsitiBon tAhf;e;aCr:Oeo;j’:ﬁe = The red star indicates a mandatory field;
) :ggg:s%’vifre = Before submitting the form for signature make
[ UNIVERSITATEA BOLITEHNICA DIN BUCUREST| appear filled inV sure the name of the receiving faculty you will
J ags . - - -
carry on your mobility activity is written at
SPLAIUL IMDEPEMDENTEl 213 5ECT 6, Bucharest, Ot Romanla RO BUCURES11 FaCU Ity/Department fleld '
All Eaculties can = The contact _per_son_ls the pgrson who |s_prowd|_ng
be found here: you the application information (the administrative
_ https://upb.ro/en information, e.g. how to apply). Usually the
/erasmus/respon
sible-for- contact person may be one of the Erasmus+
Pessunhopreriens kb ovdminstoting formdtion sod whordrendman Westwchmstib e soieton utn e e et | faCUItIOS/ 7 Office employees or a mobility coordinator.
ERASMUS+ Office contact:
| - Nt = E-mail: erasmus@upb.ro
=  Phone no. +4021 402 92 84
SAVE


mailto:erasmus@upb.ro
tel:+40214029284
https://upb.ro/en/erasmus/responsible-for-faculties/

You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution

Proposed Mobility
Programme

STEP 4 — PROPOSED MOBILITY PROGRAMME

¥ TABLE A: STUDY PROGRAMME AT THE RECEIVING INSTITUTION

COMPONENT CODE COMPONENT TITLE SEMESTER ECTS
0
Total
Linés To course cataingLe TCLPLY
Wb link to the course satelopue st thereceiving insHiubon describing thelearming outcomes

+ADD SUBJECT

= The red star indicates a mandatory field;

= To add the course title and other information click Add subiject;

programmes in English or other languages.

overlapping.

= Depending on the UPB faculty, you choose the courses independently for each faculty directly from their website and
study plans. For all information regarding on Aow fo apply check this webpage: https://upb.ro/en/erasmus/study-

Responsible Persons Commitment
C) Preparation Procedure for Courses Selection
ISCED Faculiy
Facully Courze czstalogus
coda Hesponsibls
httpsacepubaoen) partnashipsfinternationak grof, Dan
FAL LT ]
r=|ations, STEFANOIU
nopsfimstpubore) index, phpdenstudents ' grading- prod, irinz
Flik 0713
system SEWERIN
prol izabsiz-
FiM oTin Waster Cristing
STANCL
prof. Camelia
FILS oT1d sacheioe
STAaNCIY
ol Camelia
OT10 wlaster
STANCI

mobility/ and table C) Preparation Procedure for course Selection for the list of faculties which provide study

= We suggest to take courses from maximum 2 different faculties because during the semester may happen course



https://upb.ro/en/erasmus/study-mobility/

Student

You are that close to start your ERASMUS experience...

Sending Institution

Responsible Persons

Receiving Institution Proposed Mobility Commitment

Programme

STEP 4 — PROPOSED MOBILITY PROGRAMME

After you click Add subject, this
window will appear.

On the right side you can find an
example for filling the form for one
subject.

Try to add the Component code,
because it shows the faculty you
chose the courses. 12 shows the
faculty number, in this case Faculty
of Engineering in Foreign
Languages (FILS). And 06 is the
semester of study, in this case, the
course is from the second semester
of the 3" year.

Receiving institution component

A “educstions! component” 1= 2 self-contamed and fonmal structured learming exerence that features learmms outcemes, ored k= and forms of sssessment, Examples of educatiomal componentsere: 3 course:

I imodulie. saminar, kEborstany work, practice wor e preparationiesaarch fora thests, maldiity wi ndow of frea sled ves,

Compoment code (if sy
plodo o1z

Component title st the Recsiving mstitution {as indicated in the course catalompes) *
Software Development Met hods

Componsn Lithe Dedalied, vser-Trend by and wp-to=daie infor mat-on o
right chofees and wes their tinzmoct e thciend . The

the indditulion's learning snvivonrsnt that shoutd be svailable o siudentz before the mobility period sod throsghout deeir studies 12 dnoblethem o maks the
nforrnalion concerts, Tor sarple, e quabificatons offered. the lsarming maching and 2ssssment eroczdures the levsl of programmes, thefndivid ol sducational componsiic 2nd
Tarmation shout how, when and whers be contact them

thelezrning resources . The Course Cotabogue shoeld include the names of secols o combact, with @

crmeslorn (6.8 suturmsspr ing: U "

Second semester (Summer/Spring) i

Bainbar of ECTS oredits (or amquivalent) 1o ba swcirded by the Recebding Institution upon mcoessiul complathon. [Use DOT ™" as decimal soparalons)

i cousntries witere the "ECTS” myytem i5 04t in place, inpartioelar for institutions lncsted = Parmer Co

C ntries not pRrtcipating in the Balogna process "ECT 5" nesds o bereplaced in the relevant tabies by the name of the squpal=nt
system that imwsed andaweb fink to 23 explanation tothe system thould be added

imde to conarse wehsits

hittpeing pub. roswp-content/uploads2020/03/12 CTILL 1HFEW_2018-202 2 pdf

SUBMIT CAMCEL 9



You are that close to start your ERASMUS experience...

Sending Institution

Student

Commitment

Responsible Persons

Receiving Institution Proposed Mobility
Programme

STEP 4 — PROPOSED MOBILITY PROGRAMME

= Choose the semester you plan to study
at UPB and make sure it is compatible
with the course period.

= In UPB’s case you have 3 options:
autumn semester, spring semester and
full academic year.

= |n the place you will find the course
code and name, for sure you will find
the ECTS correlated with the course.
Do not forget to add them!

= The link for the course website is not
mandatory but is helpful.

= Click submit to save and return to the
general overview for the proposed
mobility programme.

Receiving institution component

A “educstions! component” 1= 2 self-contamed and fonmal structured learming exerence that features learmms outcemes, ored k= and forms of sssessment, Examples of educatiomal componentsere: 3 course:
imodulie. saminar, kEborstany work, practice wor e preparationiesaarch fora thests, maldiity wi ndow of frea sled ves,

Compoment code (if sy

Component title st the Recsiving institution {as indicated in the course catslopues] *

Software Development Met hods

Component tithe: Detalisd, user-Tendly and wp-to-dats infocmation oo the indtitulion's learning ervivonrmentthat shoutd be syvzilable to students barore the mobility period cod thiooghout their studies 1o enablethem to make the
e inPon rnailon concerie, o rocadures e s of prog

d inchude the fames of eecolstor

e, Uhe quaiificatons ofered. e learming aching and 25es smmas, theindivid val sducatlonal componsniz 2nd

omacl, with infooma tion ahout how, whenand whers to contact then

Second semester (Summer/Spring) i
il if ECTS Tits (e eualbvalent) Lo ba swarded by the Recelving Institution upon successul complation. (Use DOT " as decimal soparalons)®
3.0

nt participating in the Balogna proce=s "ECT S nesds o bereplaced inthe relevant tsbl=s by the name of the squpaleni

i cotemtries where the *ECTS wystem is nat in place. inparticolar for institubions lncated = Parmer Countries

system that imwsed andaweb fink to 23 explanation tothe system thould be added

imde to conarse wehsits

hittpeing pub. roswp-content/uploads2020/03/12 CTILL 1HFEW_2018-202 2 pdf

SUBMIT CAMCEL
10



You are that close to start your ERASMUS experience...

e @ o © ©

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
STEP 4 — PROPOSED MOBILITY PROGRAMME
T RO A T e e B | = same completion process as table A is
COMPONENT CODE COMPONENT TITLE SEMESTER ECTS app“ed for table B,

= Very important! For the Planned period
mobility check the webpage mentioned in
slide 8. There you will find the updated

Lind 1o coursn calalog Inttpe

WVWeD fink to the coursecatsiogue of the sending instituticn Sesaibing the learning outcomes:
information, still if there are any doubts
contact the ERASMUS+ Office through the
- Linde io provisiorns ey e-mall addreSS,
I fhe stud=nt doss not camplsts wecesfily womessdurshonal companents, ths foliowing prow wons wikspply
= Usually the autumn semester starts on the
e netiod Gethe iy - . last .we.ek of September and ehds at
beginning of February and spring semester
Lsnguage competence of the shudisnt starts mid-February and ends mid-June;

The level of language competence in No Language set [the main language of instruction] that the student already has ar

agrees to acquire by the start of the study period is: No Leve]| set = We do not requeSt a language Certlflcate’

e but you need to have a medium B skills
- _ v level of the language you will study in.

SAVE

NEXT STEP 11




You are that close to stari your ERASMUS experience...

Receiving Institution Proposed Mobility

Responsible Persons

Student

Sending Institution

Commitment

STEP 5 — RESPONSIBLE PERSONS

The red star indicates a mandatory field;

For the sending institution (your home institution) add the
Responsible person which will take care of your courses recognition
after returning home. And make sure that person will sign OLA.

For the receiving institution (UPB), the Responsible Person varies
depending on the faculty you took the courses from, because each
faculty has their own management and administration.

Make sure you complete OLA for each faculty you took courses
from. In case you have courses from 2 faculties you will complete 2
OLA’s (check slide 4 for how to create a New Learning Agreement).

ERASMUS+ Office employees cannot sign the Learning Agreement;
they are not able to sign it.

Check the following link: https://upb.ro/en/erasmus/responsible-for-
faculties/ and find each UPB faculty Responsible (Vice-Dean &
coordinator) and their contacts, this person will sign the Learning
Agreement.

Programme

Responsible Persons

Responzible person at the Sending institution

HI-"-|I:|I'|-.i|l-'r|:.ll-'|"-llll Hl thia ﬁl."ll.ll-ng Irntatuitlian: the name il emal ! The Besposibls papoan mos) ke fillesed I oty In ot Bt iYers from thist

of the Contact personmenSonsd In Step

Hesponzible person at the Recaiving institution

Responsibte person at the Recsiving instinrion: the neme and emadt of 1he Responsinle persan mest ba flled Tnonhy Incese i differs from
thiat al ths Contint persan mentionesd 14 5en 3,

123

Do not forget to savethechanges"'

SAVE
12


https://upb.ro/en/erasmus/responsible-for-faculties/

You are that close to start your ERASMUS experience...

Student Sending Institution Receiving Institution Proposed Mobility Responsible Persons Commitment
Programme
Commitment of the three parties = Click Sign Online;

= Signature Field will appear;

By signing this document, the student, the sending institution and the receiving institution confirm that they approve the proposed Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and receiving institutions undertake to apply all
the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the inter-institutional ] S | g n |n th es q uare , Cl |Ck CIear |f yo u

agreement for institutions located in partner countries). .
want to change the signature.

The receiving institution confirms that the educational components listed in Table A arein line with its course catalogue.

The sending institution commits to recognise all the credits gained at the receiving institution for the successfully completed educational
components and to count them towards the student’s degree as described in Table B. Any exceptions to this rule are documented in an annex of
this Learning Agreement and agreed by all parties.

= After signing click Sign Document;

The student and receiving institution will communicate to the sending institution any problems or changes regarding the proposed mobility = The Slg natu re WI ” appear In the box
programme, responsible persons and/or study period. u nder Sign Online button and the date
will be added.

Before signing - ask your institution coordinator if they accept touchscreen scanned signatures! Signature field
= |f you want to go back from Signature
Field, try to open it before in another

window or click the back arrow of the

STUDENT'S SIGNATURE \__ ‘)— bI’OWSGI’.

Date:

= Next person to sign after you will be the
Responsible from the sending institution.

SEND TO SENDING INST. COORDINATOR 13




.:'_; Hello, Andrees
learning agreement ga STUDENT

Learning Agreement (before mobility)

UNIVERSITATEA POLITEHMNICA DIN BUCURESTI Romania A0

/0

Changes to learning agreement (during mobility)

[ HEW LEARMING AGREESAENT
CTREFT Lruniiile S CEERE

Ready to edit

Ready to adit

ey G T e o)
NEW LEAINING AGHEEMENT W Lu.i."i'.\,;i.:"i-.f

GOOD TO KNOW!

You can fill OLA in more steps, you can start once and then come back another times to finish it;

On the right side under Action, there are 3 dots, if you click on them you will be able to see 3 actions: Edit, Remove or Save PDF;
The Erasmus Office can see all your version of OLA, so please try to keep only the 3 parties signed ones after the process of completion.

The system will send the document for signature to the Responsible Persons mentioned in the form, if one does not sign, the process is

stuck. Make sure all parties are signing the document.

After semester starts you can use the second type of Learning Agreement: LA during the mobility, you can see the option under the LA —

before mobility.

14




