Guide for Students
— Using the Connect platform —
The CONNECT platform provides companies, students, and professors with an efficient and

organized framework for managing internships. It is administered by the National University of
Science and Technology and can be accessed at https://connect.upb.ro/.

The steps a student must follow on the CONNECT platform to register for an internship
are as follows:

Login and profile editing.

Applying for internships and accepting an internship.
Downloading and signing the Tripartite Framework Convention.
Completing the internship report.

Uploading the internship certificate.

I

Internship evaluation.

1. Login and profile editing. For authentication, students will use the same credentials as
for the course platform of the National University of Science and Technology Politehnica
Bucharest.
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User profile
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ATTENTION!

When editing your profile, it is mandatory to correctly select your study program and
group. If these are not selected correctly, you will not have access to the internship
proposals targeting the respective study programs. Additionally, an incorrect group
selection will result in not being assigned to the professor coordinating students from
your year and group.



Study program

Study program

To be able to use the platform, it is necessary to specify your current study program.
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GDPR

To be able to use the platform, it is necessary to give your consent for the processing of your
sonal data. For more details, click here
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| agree for my profile to be public to companies
| want to receive e-mail notifications

| want to receive push notifications

No photo
Name: Contact e-mail:
&) o
b Personal E-mail: Phone:
Back o o7

* Field of study

Design Industrial

* Group: GitHub link:

LinkedIn profile link:

Personal data

https:/iww linkedin.cor

2. Applying for Internships and Accepting a Company Offer. Students can view
and apply only for internship proposals added by companies that match their study program and
year of study. Each student has the option to apply to multiple companies and may be selected by
several of them. However, they can accept only one offer.
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Are you sure you want to apply for this offer? X

After applying for an offer, a new tab will appear on the left navigation menu:  fe
Here, you can withdraw your applications (but you cannot apply again after withdrawing), or
you can accept an offer from a company that selected your application.

(Since | cannot proceed to this step without a real offer, the following screenshots will be in
Romanian, taken from the original guide.)

Sigur doriti s3 acceptati oferta pentru aceasta pozitie?

Anulare

3. Generating and Signing the Tripartite Framework Convention. Downloading
and signing the Tripartite Framework Convention is the sole responsibility of the student. The
student must:

o Download the convention from the platform.

e Print three copies and sign them.

e Present the documents to the company for signing and stamping (electronically certified
signatures are not accepted).

e Submit all three signed copies to the internship coordinator professor.

The professor will forward the documents to the dean’s office for signing. Once signed, the
professor will return two copies to the student:

e One copy remains with the student.
e One copy must be submitted by the student to the company.

ATTENTION!

Once the convention has been generated, the student can no longer withdraw from the
internship and will no longer be allowed to apply for other internships offered by
different companies.



(From your application, download the Tripartite Framework Convention)
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@ Retrage aplicarea
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teet
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Status documente
D

Statut atestat de practici: Negenerat o
Statut caiet de practica: Negenerat o

2 incarca caietul semnat 2 Tncarca atestatul semnat

# Completeaz3 caietul de practica

onventia de practica

Prin descarcarea acestui document imi asum responsabilitatea de a semna documentul, de a obtine X
semnaturile din partea companiei si de a aduce acest document in forma descarcata la facultate, fara
a modifica continutul acestuia. Retragerea de pe aceasta pozitie nu mai este posibila dupa
descércarea acestui document.

Splaiul Independentei nr. 313,

UNIVERSITATEA NATIONALA DE STHNTA SI
TEHNOLOGIE POLITEHNICA BUCUREST! Sector 6 Bucuresti 060042
F. ’o. de Ingineri a si Robotica Web ywww upbro

CONVENTIE-CADRU

privind efectuarea stagiului de practica in cadrul programelor de studii universitare de licentd sau masterat

Prezenta conventie-cadru se incheie intre:

1. Universitatea Nationala de Stiinta si Tehnologie POLITEMNICA Bucuresti, cu sediul in Bucuresti, Str. Splawl
Independentei, nr. 313, sect. 6, cod postal 060042, telefon +4021 317 10 01, reprezentata legal prin Rector - Mihnea
zocan al luult:;ﬂ Itatea

Cosmin COSTOIU, prin imputernicit CRISTIAN-VASILE DOICIN in calitate de de Facu
de Inginerie Industriala si Robotica form Decizier nr. 406/15.05.2024 (denumita in continuare
Or i de practica)

25 i

(denumita in continuare Partener de practica),

3. Student

de Masini,
practicant).

Art. 1. OBIECTUL CONVENTIEI-CADRU

¢ Conventia-cadru stabileste cadrul in care se organizeaza si se desfisoard stagiul de practicad acrentru formarea
abilitatilor, spre a le aplica in concordant cu specializarea pentru care se instrueste, efectuat de practicant.
Organizarea stagiilor de practica se realizeaza in conformitate cu prevederile Legi invatdmantului superior nr.
199/2023, cu modificarile 3i completérile ulterioare $i Ordinului MECT nr. 3955/2008.
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4. Completing the Internship and the Internship Report. The internship takes
place during the period specified in the academic year calendar. A student may begin the
internship only after the Tripartite Framework Convention has been signed by the student, the
company, and the faculty.

The internship report can be completed either directly on the platform or as an editable
document. If completed as an editable document, it must be uploaded to the CONNECT platform
in PDF format.

Attention: If the report is completed directly on the platform, the option to upload a PDF
document will no longer be available.

Descriere

Status documente

# Schimbare tutore & Descarca conventia de practicd

2 Tncarca atestatul semnat

‘ # Completeaza caietul de practica

(select “Complete internship report” — or something similar to that)
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o ® . g

(save draft)
Throughout the internship, complete the report with information from each week.

Once the internship report is completed, check the box labeled 'The internship report is complete
and ready to be signed by the tutor’.



* Tema caietului de practica:

caiet de practica

Numarul total de ore de practica:

90
* Saptamana (Ex: ST, S3-S5): * Activitate (Ex: Curs, Training, Implementare etc.): * Descrierea activitatii:
Si training activitate 1

+ Adauga o noua activitate

Caietul de practica este complet si pregatit pentru a fi semnat de catre tutore.

Anulare

4

Sigur doriti sa salvati modificarile?

Anulare " Confirma

After confirming, the internship report will be subject to approval by the company tutor and
the professor responsible for the internship.
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Stergere filtre
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]
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-
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Nume Nume propunere N N An de studiu Tip R R Actiuni
s invatamant propunere practica practicd
= Tehnologia
§ ) ) Necesitd aprobarea -
ittt Constructiilor de L2 Stagiu de practicd Nu se aplica egenerat =
.2 Mainl tutorelui

(In the status tab, it will show 'Requires tutor approval.') — or something similar



5. Uploading the Internship Certificate. After the internship report has been approved
by the company tutor and the professor responsible for the internship, the company tutor can
complete and generate the internship certificate. The internship certificate, sighed and stamped
by the company representative, can be uploaded to the CONNECT platform by the student.

# Schimbare tutore & Descarca conventia de practici # Completeazi caietul de practics 2 incarci atestatul semnat .

(upload signed certificate)

6. Internship Evaluation. After completing the internship, the student evaluation will take
place in person at the faculty, during the period established by the academic year structure,
according to the schedule set by the professor responsible for the internship.

The student is required to present the following portfolio at the evaluation exam:
¢ The signed convention
e The approved internship report

¢ The original signed internship certificate



