Dear Dean,

I, the undersigned, ________________________________________,  former student at FILS, Bachelor’s/Master’s degree programme, study programme/specialization ____________________________________, hereby kindly request your approval for the withdrawal of the study documents held in my student file.
Upon approval of this request, I undertake to submit:
a) my student ID card and transport card;
b) the receipt confirming payment of the archiving fee.
Date,
Signature,

To the Dean of the Faculty of Engineering in Foreign Languages
